ONE PLANET PIONEERS PROJECT OFFICER
JOB DESCRIPTION

RESPONSIBLE TO – PROJECTS MANAGER
OVERALL PURPOSE OF JOB

To deliver the practical aspects of “One Planet Pioneers” including liaison with the partner organisations and day to day management of volunteers and trainees.

MAIN RESPONSIBILITIES:
· To ensure that there is a full and comprehensive programme of activities and support in place, engaging young people in identifying, planning and running the programme.

· Management of volunteer placements, including volunteers, trainees and apprentices placed with MEC and other project partners.

· To liaise with the formal and informal partners, especially Tees Valley Wildlife Trust and Actes, on the project to ensure coordinated and seamless delivery.
· To provide OCN accredited and unaccredited training in horticultural and conservation management skills, complementing courses run by the project staff.
· To manage the project evaluation on a day-to-day basis and prepare the quarterly reports.
· To ensure the safety and well-being of young people involved in projects, ensuring that appropriate risk assessments, safety checks have been undertaken and all appropriate policies complied with.
In addition to these duties, all staff are expected to: 

· Demonstrate and uphold MEC's core values: innovative; challenging; flexible; empowering, supportive; cooperative; inspirational; and adaptable. 

· Assist with other aspects of MEC’s work as appropriate and such other duties in keeping with the general aims of the post as may from time to time be determined by the Director. 

· Ensure that the requirements of the company’s Health and Safety policies and procedures are practiced and observed. 

· Ensure that the requirements of the Company’s Equal Opportunities, Environment and Data Protection policies and procedures are practiced and observed. 

· Attend training as required to continue to undertake and develop the role effectively. 

· Contribute to Middlesbrough’s Public Health agenda, through developing a basic understanding of Public Health issues and signposting to local health improvement services. Appropriate training will be provided. 

The post will involve weekend and evening work.

The post involves work with children and vulnerable people and is therefore subject to an Enhanced Disclosure through the Disclosure and Barring Service.
ONE PLANET PIONEERS PROJECT OFFICER
PERSON SPECIFICATION
	ATTRIBUTE
	ESSENTIAL
	DESIRABLE

	EDUCATION AND TRAINING
	Good general education including level 2 English & Maths
Qualification in a relevant subject, such as horticulture


	First Aid qualification

Sound general knowledge of environmental issues

PTLLS qualification 
Full, clean Driving Licence



	EXPERIENCE
	Significant experience of working with young people within an environmental context
Demonstrable project experience, including delivery against targets and within agreed timescales
Experience of developing, managing and sustaining partnerships
Managing project evaluation and preparing quarterly reports

	Delivering accredited and unaccredited training courses

Working knowledge and experience of a range of computer packages

Understanding the needs of young people and accessing support to meet those needs

Giving presentations and disseminating the findings of projects

 

	PERSONAL ATTRIBUTES
	Commitment to the personal development of all young people

Personal interest in environmental sustainability and One Planet Living 

Excellent written and oral communication skills
Good organisational skills  


	


